Introductory lecture for all woodturning classes
· Welcome

· Introductions

· Introduce self and qualifications

· Introduce assistants and describe their role

· Participant introductions

· Allow all participants to induce themselves and state their expectations/experience

· Sign in procedures

· Must sign in at beginning of each session

· First day must complete TOPS form front & back
· Appoint an assistant to check TOPS against class list

· Complete a name tag each session and wear it
· Work stations will be assigned by the instructor at an appropriate time

· Safety procedures

· Personal safety

· During class all students must wear appropriate eye protection

· No open-toed shoes

· No long sleeves

· No loose jewelry

· Work station safety

· Do not lay tools on lathe or under lathe – place in appropriate holders

· Keep sawdust away from foot area

· Inform staff of any mechanical malfunctions immediately

· No power tool operation prior to official starting time of class

· Sanding of project will be kept to a minimum, consider taking the completed project home for sanding and finishing

· Room safety

· Emergencies

· Immediately inform your instructor of any accidents or illnesses

· Eye wash and first aid kits are in the room

· Follow all instructions

· In room telephone can reach emergency personnel

· Dial 9-8-911

· Front office is immediately informed of all accidents or  medical conditions

· Safety drills

· Fire or ‘secure in place’ drills may be conducted unscheduled

· Fire drill

· Turn off all equipment

· Follow the teaching assistant to the assigned staging area (out the front door only, turn left, go to the far side of the parking lot

· Instructor will assure room is clear

· Instructor picks up the daily sign in sheet

· Instructor will hang the “clear” sign on the outside of the main door lock it,  and proceed to staging area

· Secure in place

· Turn off all equipment

· Take a seat in the center of the room and remain quiet

· DO NOT EXIT THE ROOM

· Instructor will lock both doors

· EVERYONE REAINS OF PLACE UNTIL ALL CLEAR IS SOUNDED

· Goals & Objectives

· Describe goals of course 

· Knowledge and skills training not project completion

· Tools and sharpening

· Student are encouraged to bring their own tools for use in class

· When sharpening your tools, use our setting or sharpen only on the third, adjustable grinder (with the Aluminum Oxide wheel only)
· Do not re-adjust the sharpening fixtures in the classroom

· The 16 inch band saw is not to be operated by any student ask for assistance from staff 

· Weekly work process

· Sign  in/name tags

· Prepare for opening lecture/demonstration by instructor

· Bring work books to all classes (replacement can be downloaded from www.jlrodgers.com) 
· Personal tools and safety gear encouraged

· Do not undertake an activity that has not been introduced or described

· When in doubt – ask

· Clean up

· Everyone participates in room clean up

· Clear all lathes of debris

· Clean up sharpening stations and instructor lathe

· Sweep the floor into trash cans

· Vacuum lathes last

· Instructor makes room area assignments for clean up

· Replace all tools and accessories into appropriate cabinet location, drawer or cart location

· Accommodations

· To the best of our ability we will attempt to accommodate special physical needs

· Please inform your instructor of special accommodations required

· Woodturning requires considerable standing, it you get tired please sit and rest – continuous work is not needed to learn the techniques being taught.

· If you plan on missing any session please inform the instructor

· Restroom break may be scheduled but you may at any time access the adult restroom located under the breezeway to the left of our small parking lot

· Handicapped parking is reserved for individual with special plates on placards, the Pleasant Hill police occasionally check out lots.
· We may have time at the end of the semester to allow for some makeup activity but this is not guaranteed

· The class proceeds each week with knowledge and skill training
